YKPATHA
OJIECBKA OBJIACHA JIEP)KABHA AJIMIHICTPAIISA
JNIEIMTAPTAMEHT CUCTEM JKUTTE3ABE3IIEUEHHSA TA
EHEPTOE®EKTUBHOCTI

HAKA3

14.04.2025 Opeca Ne 9-O]1

Ipo sarsepakeHHsi Po3mipy (akTHYHHX BHTPAT Ha KoniloBaHHs aldo JpyK
JIOKYMEHTIB, 110 HAAAIOThCS 33 3aMMTOM Ha iHdopMaliio, po3NOPAAHHKOM AKOI
¢ JlenapTaMeHT cHCTeM KuTTe3abesnedeHns Ta eneproedexrusrocti Onecbrol
o6aacHoi aepkaBHoi aaminicTpauii, Ta [Topsiaky BiAUIKOAYBAHHS UHX BUTPAT

BimmosimHo no crarti 41 3akony VYkpainu «[Ipo Micuesi aepikaBHi
ajMinicTpanii», vacTuHM TpeThol crarti 21 3akony Ykpainm «llpo noctynm 10
nyGiunoi indopmauii», nocranosn KaGinery MinicTpiB Ykpainu Biax 13 nunHs
2011 poky Ne 740 «IIpo 3aTBepKeHHsI TPAHUYHUX HOPM BUTpAT Ha KOIitoBaHHS abo
ApyK JOKYMEHTiB, 110 HaJaloThCs 3a 3allUTOM Ha inpopMalio», 3 METOKO
yIopsiiKyBaHHs ~ poboTh  JlemapTaMeHTy — CHCTEM XKUTTE3a0€3MEeUeHHsT  Ta
eneproedextunHocti Onecbkol 006IaCHOT IePKABHOI azMiHicTpauii 13 3a0e3nevyeHHs
3anuTyBayiB Mmy6JiuHo0 iHdopMmariero,

HAKA3VYI1O:

1. 3aTBepAUTH:

Posmip (AaKTMUHMX BUTPAT Ha KOMiIOBaHHS ab0 .pyK JOKYMEHTIB, IO
HAJAIOTBCS 34 3alUTOM Ha iH(opMalilo, po3NOpsIHMKOM sKoi € JlemapraMeHt
chcTeM KUTTe3abesnedeHns ta eneproedextuBHocTi Onechkoi 061acHol IepKaBHOT
aaminicTpanii (IoaeTbes);

[opsimox BimumikoayBaHus (DAKTHYHAX BMTPAaT Ha KOMNIIOBAHHA abo JApyk
JOKYMEHTIB, 1O HAAAICTHCS 3a 3aMMTOM Ha iHQOpMALLiio, PO3MOPSAHUKOM SKOI €
JlenapTaMeHT CHCTeM JKMTTe3abe3ledeHHs Ta eHeproedexTuBHocTi  OnecbKol
oGnacHoi JiepKaBHOI afMiHiCTpalil (101a€ThCs).

2. TonoBHOMy Gyxrantepy - Ha4albHUKY Bilily (iHaHCyBaHHs OHOKETHHX
mporpaM Ta opraHizauiiinoi poborn JlenapTamMeHTy CHCTEM JKUTTe3abesneyeHHs Ta
eneproedekTuBHocTi  Onecpkoi obyacHOi  JiepiKaBHOI agminicrpauii  CiTnani
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'VTKOBCBKIM 3a6e3meunty MOJaHHS LBOrO HaKasy Ha AepKaBHY pEeCcTpaliio 10
[TipmenHoro MixperionansHoro ymnpasiinHs Minictepctsa toctuuii (M. Oneca) B
YCTAaHOBJIEHOMY YMHHHMM 3aKOHOABCTBOM Y KpalHU MOPSJIKY.

3. Lleit naka3 Habupae YMHHOCTI 3 AHS HoOro ony6IiKyBaHHS.

4. KOHTpOJIb 32 BUKOHAHHSM L[bOTO HaKasy 3aMIIAI0 32 COOOIO.

T. B. 0. nupexTopa Jlenapramen Bonoaumup KAPITNY
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3ATBEP/DKEHO

Haxka3 JlemapraMeHTy CUCTEM
JKUTTE3a0€3MeUeHHs Ta
eneproedektrBHOCTI O/1€CHKOT
00J1acHO1 Iep)KaBHOI
aZMiHicTpanii

14 xBiTHs 2025 poky Ne 9-OJ1

Po3mip
GaKTHYHUX BUTPAT HA KOMiIIOBAHHA 260 APYK AOKYMEHTIB, [0 HAJAI0ThCH 32
sanuToM Ha indopmMaliio, po3nopsIHHKOM siKoi € JlenapTaMeHT cieTem
eHTTE3a6esnedeHns Ta eneproedexTuBHocti OnecbKoi 06/1acHOT AeprKaBHON
aaMiHicTpauii

No Bapricth
[Tocmyra, o Hala€ThCH ;
3/m BUrOTOBJIEHHS | CTOPIHKH

0,1 BizmcoTka po3mipy
MPOKUTKOBOrO MiHIMYMY JUlsl
rparie3laTHUX ocid 3a
BUTOTOBJIEHHS OIHIET CTOPIHKH

KoriiopanHs abo ApyK KOIiil JOKYMEHTIB
l. dopmaty A4 Ta MEHILOTO PO3MIpY (y Tomy
ypcIli IBOCTOPOHHIH APYK)

0,2 BizcoTKa po3Mipy
TMPOJKMUTKOBOTO MiHIMyMY 15
npares3iaTHux ocio 3a
BUTOTOBJICHHS OJIHIi€1 CTOPIHKH

Komitopanust abo ApyK KOIIii JTOKYMEHTIB
dopmaty A3 Ta Ginbiioro poamipy (y
TOMY YHCIIi JIBOCTOPOHHIH JIPYK)

KoniropaHHs ab0 APYK KOMiil JOKyMEHTIB
Oyap-sKoro popMary, SKIO B JIOKYMCHTaX
mopsizl 3 BiKpUTOIO iHpOpMALLi€ro

3. MicTuThes iHdopMallis 3 OOMEKEHNM
JIOCTYTIOM, 1110 OTpEOyE it
BiIOKpEMIIEHHS, IPHXOBYBaHHS TOLLO (Y
TOMY YHCJIi IBOCTOPOHHIH JAPYK)

0,4 BizmcoTka po3Mipy
IPOXKUTKOBOTO

MiHIMYMY JU1s Mpare3laTHuX oci
3a BUTOTOBJIEHHS OJIHIET CTOPIHKM

0,05 BigcoTka po3Mmipy
BurorosieHHs LU(GPOBUX KOMiM MPOKUTKOBOTO MiHIMYMY JUTS
JOKYMEHTIB HIIAIXOM CKaHyBaHHS nparie3iaTHUX ocib 3a CKaHyBaHHs
OJTIHI€T CTOPIHKM

[Tpumitka: Po3mip MPOXHTKOBOTrO MiHIMyMy Ui Tpale3faTHUX ocid 3a
BUTOTOBJIEHHS OJHIEl CTOPIHKM BCTAHOBJIFOEThCS Ha JaTy KOIMiIOBAHHS abo IpyKy
JIOKYMEHTIB.

T. B. 0. qupekropa JlemapTaMeHTy
crcTeM XUTTE3a0e3NevyeHHs Ta
eneproedexTuBHOCTI O1€CHKOT

061acHOT AeprkaBHOI aaMiHicTpaLii oanmup KAPTIMY




3ATBEPJDKEHO

Haka3 JlenaptameHTy cucteM
XKUTTE3a0e3NeueHHs Ta
eHeproedekTuBHOCTI OeChKOT
00J1acHOT iepIKaBHOL
anMiHicTpauii

14 xBitHs 2025 poky Ne 9-O/]

[Topsinok
BiAIIKOAYBaHHs1 GAKTHYHUX BHTPAT HA KoNiloBaHHs a0o ApyK JOKYMEHTIB,
110 HAAAIOTHCS 32 3aNMTOM Ha iHpopMaLilo, PO3NOPSAHHKOM SIKOI €
JlenapTamMeHT cHCTEM KUTTE3aGe3neuenns Ta eneproedexTusrocti OxecbKor
o0s1acHOl AepaxaBHOT aaMiHicTpauii

. Lleii TIlopsmok BuW3HA4Yae MeXaHI3M BiJLIKOAYBAHHS 3alUdTyBavyamMu
inpopMmanii (aKTHUYHMX BUTPAT Ha KOMiOBaHHS abo JpyK JOKYMEHTIB, LIO
HamaloThesi JlermapTaMeHToOM CHCTEM JKHTTe3abe3NeueHHs Ta eHeproedeKTUBHOCTI
OmecbKoi 061acHOI IepkaBHOT afiMiHicTpallil 3a 3anuToM Ha iHdopMariro.

2. lleit Ilopsimok 3acTOCOBYETHCS y BMIAAKy, Konu J[lemapraMeHT cHCTeM
KuTTE3a0e3nedenHss Tta eHeproedexkruBHocTi Onecbkoi 001acHOI  AepKaBHOI
aZMiHICTpallil € HAJIE)KHUM PO3MOPSAHUKOM iH(opMmartii.

3. JlokyMeHTH 3a 3a[IUTOM Ha iH(popMalliro Ha/Ial0ThC OE3KOLITOBHO:
1) npu HagaHHi ocobi indopmauii mpo Hef;

2) SKIIO 3a0BOJEHHS 3aluTy Tependavyac BUIOTOBIEHHS KOMiH NOKYMEHTIB
ob6csrom, 1o He nepesuirye 10 cTOpiHOK;

3) uo0 indopmallii, 110 CTAHOBUTH CYCIUIBHUI IHTEpEC.

4. BimmkomyBaHHS 3amuTyBadaMH IHQOpMauil (AaKTHYHMX BHTpAT Ha
KoriroBaHHS a60 JAPyK JOKYMEHTIB 3/iCHIOETbCS y pa3i BUTOTOBJIEHHS Ouibi sk 10
MepIIMX CTOPIHOK 3aMMTyBaHMX JOKYMEHTIB, MOUMHAOUM 3 11 CTOPIHKHM, BIAMOBIIHO
10 Posmipy (akTHYHMX BHTpaT Ha KOIMiIOBaHHS abo JpyK JOKYMEHTIB, IO
HAJAlOTbCs 3a 3alMTOM Ha iHdopMallilo, pO3MOPSIAHUKOM sKoI € JlemapraMeHT
cHCTeM XUTTe3abe3neuenns Ta eneproedextruBHocTi Onecbkoi 06JacHOI AepXKaBHOI
aJIMiHICTpaLlii.

Bianosias Ha 3anuT Ha iHGOpMAILIiI0 pa3oM i3 paxyHKOM IS BiALIKOAYBaHHs
(QakTHYHMX BHUTPAT Ha KOMilOBaHHA a00 JpYK [IOKYMEHTIB, LIO HAaJarThCs 3a
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samuToM Ha  iHQOpPMANilo, PO3NOPAAHMKOM sKOi € JlemapTamMeHT CHCTeM
sxuTTe3abesneuenns Ta eHeproepexruBHocTi  Onechbkoi  00yacHOI JiepHaBHOI
agMiHicTpalii, Hala€ThCs 3aMUTyBady inpopmarii ogHovacHo 3 10 6e3KOLITOBHUMH
CTOpiHKAaMU KOTIH 3aiTyBaHUX JOKYMEHTIB.

5. 3aj0BOJIEHHs 3anuTy Ha iHdopmauilo, AKUd mnepeadayac BUIOTOBJICHHS
komi#l J0KyMeHTiB obcarom OGimbm sk 10 CTOPIHOK, 3MIHCHIOETBCS  MICIIA
Bi/ILIKO/IyBaHHsl 3anUTyBayeM (paKTHUHUX BUTPAT HA KormitoBaHHs a0 JIpyK.

6. Posmip BimmkoayBaHHs (AKTMYHMX BUTPAT Ha KOIIIOBAHHA abo Ipyk
3aIUTYBAHMX JIOKYMEHTIB PO3paxOBYEThCA IOJOBHUM OyXrajarepoM - HadaJbHHKOM
Bimminy (inaHcyBaHHA ~ OIOJUKeTHMX TIporpam  Ta oprasizauiiinoi pobotu
JlemapTaMeHTy CHCTEM JKMTTe3a0e3NeueHHs Ta eneproedektuBHocTi  OnecbKol
o61acHOT JeprkaBHOT aaMiHicTpalil.

7. CrpyxtypHuil miapos3ain JlenapTaMeHTy CHCTEM JKUTTE3a0E3MEeUeHHs Ta
eneproedexTiBHOCTI Of1echkol 061acHOl AepikaBHOL aJMiHiCTpallii, BiINOBIAaIbHUN
3a pO3TNIAN 3allUTy Ha iHopMaliio, y pa3i HeoOXimHOCTI KomiloBaHHs ab0 IpYyKY
JIOKYMEHTIB 3a 3alMTOM Ha iH(popMmaiilo 00csroM 6inpm sk 10 cTOpiHOK TMoOJaE
3asBKy Ha BMIIMCKY PpaxyHKa JUIS OMIATH BUTPAaT HA KOMilOBAHHS abo Ipyk
JIOKYMEHTIB, 110 HaJaloThCs 3a 3alUTOM Ha inpopmaliito (mani — 3asgBka) [0
rONOBHOrO OyXranTtepa - HadalbHMKA Biaity (iHaHCYBaHHS OIODKETHUX TTpOrpam
Ta opraHizauiitHoi poGotu JlemapTameHTy CHCTCM sKUTTE3a0e3reyeH s Ta
eneproedextupHocti Onecbkoi 06nacHoi JepxkaBHOI agMiHicTpanii 3a (OopMOIo
3rigHo 3 pogatkom 1 a0 usoro Ilopsaky.

8. Ha mizcTaBi OTpMMaHOI 3asBKYM FOJIOBHUH OyXrajirep - HaualbHHK BIIILTY
(inaHcyBaHHsA OIOJDKETHUX IpOrpam Ta opranizauiiinoi poGotu JlenmapraMeHTy
cHcTeM sKUTTe3abe3neuenns ta eneproedektuBHocTi Onechkol 061acHOI AepXKaBHOI
anMiHICTpAalii IPOTArOM OZHOTO POGOYOro JIHs BUITHCYE PaXyHOK JUIS OIIATH BUTPAT
Ha KOMiroBaHHS abo JPYK MOKYMEHTIB, IO HaaaloThCs 3a 3alMTOM Ha indopmatiro
(nani — paxyHok), 3a GOpPMOIO 3TifHO 3 JOJATKOM 2 1o uporo ITopsanaky 1 nepenae
jioro CTpyKTypHOMY mijpo3ainy JlemapTaMeHTy CUCTEM XKUTTe3a0e3MeUeHHs Ta
eHeproe)eKTHBHOCTI Opnecekoi obnacHol JepKaBHOL asMiHicTpaLii,
BiZMOBiAATLHOMY 32 PO3IJIs 3alUTY Ha iHpOpMALIilo, /Ul MOAAJIBLIOrO HalpaB/eHHS
B YCTAHOBIICHHH 3aKOHOM CTPOK 3alUTyBavy ingopmatiii.

9. Onutata paxyHKa 3jilicHioeTbest y Oyap-saKii GinaHcoBii yCTaHOBI, 3pyuHii
IS 3aMUTyBaya iHpopMallii.

10. He mi3uille HACTYMHOrO MHs MICIsA HAIXODKEHHA BIA 3alMTyBaya
indopmauii KOWTIB Ha paxyHOK JlemapTaMeHTy CHCTEM KUTTE3a0e3MeYeHHsT Ta
eneproedekTiBHOCTI Oniecbkoi  06NMacHoi  AepxKaBHOI aZMiHicTpanii roJOBHUHN
Gyxraarep - HauyaIbHMK Biffiny (iHaHCYBaHHS OIOJUKETHUX Mporpam Ta
opramizauiiinoi ~ po6oTu  JlemapTaMeHTy ~— CHCTEM  JKWTTe3abesmeueHHs — Ta
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eHeproeekTuBHOCTI  Oznecbkoi  001acHOi  aepaBHOT aaMiHICTpauii nepenac
CTPYKTYPHOMY WiJApO3Jiily, BiANOBiAaJbHOMY 32 pO3TNsA 3anMTy Ha IHQOpMALIiio,
KOO BHIMCKM 3 paxyHKa, Ha SIKMH 3apaxoBaHO KOLITH, 3aBI30BaHy HUM, 3
MPOCTABJICHHSM MPI3BUILA, BIACHOTO iM s Ta IIOTOYHO! JaTH.

I'l. 3anwuTyBaHi JOKyMEHTH HANAIOTBCS MICHS MiATBEPIKEHHS MOBHOI OMIATH
paxyHKa IIpOTAroM TpbOX poOOYUX IHIB.

12. Binmosine Ha 3amuT He HANAETBCS Yy pasi MOBHOT a60 YAaCTKOBOI BIAMOBHU
3allMTyBay4a Bijl OILIATH paxyHKa.

T. B. 0. niupekTopa Jlenapramenry
CHUCTEM KUTTE3a0e3MeueHHs Ta
eHeproepexTuBHOCTI OpecbKkoi

obuacHOi nepkaBHOI aZMiHIcTpauii onumup KAPITUY




Honartok 1

no Iopsinky BigmkoayBaHHS
(GakTHYHUX BUTPAT Ha KOMitOBaHHS
a0o0 JIpyK IOKYMEHTIB, 1110
Ha/lal0ThCsl 3a 3aMUTOM Ha
iHpOpMaLLit0, pO3MOPAAHUKOM SKOT
€ JlenaprameHr cucrem
KUTTe3a0e3rneueHHs Ta
eHeproedexktusHocTi Onecbkol
001acHOi iepykaBHOT aaMiHicTpauii
(yHkr 7)

['onoBHOMY Gyxranrepy -
Ha4YaJIbHUKY Biainy
(binaHcyBaHHS GI0KETHUX
MporpaM Ta opraHizaiiiHol
pobotu JlenapraMeHTy cuctem
KUTTE3a0e3reyeHHs Ta
eHeproedexTuBHOCTI Oj1€CHKOT
00J1aCHOT lepkaBHOT aaMiHicTparii

3ASIBKA Ne
Bil «_ » 20 __ poky
Ha BUITHCKY paxXyHKa /ISl ONUVIATH BATPAT HA KONilOBaHHS 200 IpyK
JIOKYMEHTIB, IO HAAIOThCS 33 3aIHTOM Ha iHpopmMaNiio

(Ha3Ba JOKYMEHTIB)

(HaliMeHyBaHHs CTPYKTYPHOTO i IpO3iTy JlenapramenTy cucrem kuTTE3a6e3MeUCHHS Ta
eHeproedexTuBHOCTI OnechKol 061acHOT AepKaBHOT anMIHICTpauii, BiANOBIAAIBLHOIO 3a PO3rsi1y
3anuTy Ha iHdopMmalio)

(Mpi3BuIIIE Ta BAACHe iM st 3allMTYBaya - Gi3uuHOT 0COOH. HaHMEeHYBaHHS 3aMUTYBaYa - IOPHINUHOT
0co0H ado 00’ €/ 1HaHHS rPOMAISH. 1O HE Mac CTaTyCy HOPUAHMYHOT 0co0HU )

L [Tociyra. 1o HajgaeTnes KuibKicTb cropinok
Koniroanus a6o mpyk komiii JokymMeHTiB bopmaty A4 ta
MEHLIOTO po3Mipy (B TOMy YMCIIi IBOCTOPOHHIH ApyK)
Konitosanns abo apyk komniit 10kymeHTiB dopmary A3 Ta
6111 1IOTO PO3MIpY (B TOMY YHCIi IBOCTOPOHHIi JIPYK)
Komnitosanns a6o apyk komiit 10kyMeHTIB 6y 1b-1K0ro
dopmary, KO B TOKyMEHTAX MOPS 3 BIAKPUTOIO
iHdopmMaNieio MiCTUTBCS iH(OPMALLis 3 0OMEKEHUM J
JOCTYIIOM, 110 MOTPEOY€ i BiAOKPEMIICHHS, IPUXOBYBaHHS
TOILO (B TOMY YMCJIi JIBOCTOPOHHIi 1pyK) \ |
Burorosnenus undpoBux koniit 10KyMeHTIB HUIAXOM | |
CKaHyBaHHS ) |

SHEL TR i - —_—

(Y pasi BIICYTHOCTI ZaHUX CTABHUTBLCS 11POUE K)
p ) p



2 IIponoskeHHs nonarka |

BukoHaselb

(mocana) (niamuc) (npi3BuLIE Ta BlacHe iM'5)




Honatok 2

no opsnxy Binmkonysanus
(baKTHYHHX BUTPAT Ha KOMitOBAHHs
abo IpyK HOKYMEHTIB, 110
HaJal0ThCsl 3a 3aITUTOM Ha
IHpOPMaLLi0, PO3NOPSIHUKOM SKOT
€ Jlenaprament cucrem
KUTTE3a0€e3MeYeH s Ta
eHeproedektusHocTi Oechkoi
00J1acHOi 1epkaBHOT aamin icTpauit
(IyHKT 8)

1. HanaBau nocnyr:
JlenapraMeHT cucTeM KHTTE3a6e3reueHns Ta eHeproepekTHBHOCTI OnechKoi
obnacHoi siepxaBHOI aaMinicTpauii

2. Paxynox

3. bank

4. Koz 3a nanumu 3 € qunoro ACPIKABHOTO PEECTPY IOPUAHYHUX OCi6, Di3HUHUX 0CiO-
MiAMPUEMLIB Ta FPOMAIChKHX bopmMyBaHb

5. HenpubyTkoBa opranizauis 3a 031akor0 0031

6. [1naTHuk

PAXYHOK Ne
Bil«  » 20 poky
LIS OTIATH BHTPAT HA KOMiloBaHHs 260 ApyK AOKYMEHTIB, 110 HAIAI0THCH 32
3anHTOM Ha iHdopmaniro

(Ha3Ba I0KyMeHTIB)

BapricTh . . Cyma (6e3
. p _ Kinbkicrs yaal |
Halimenysanus BUTOTOBJICHHS S nojaaTKy Ha
— | Veropimmrpn | TP 1onnny sapricrs) |
] 2 3 4

Konitosanns a6o apyk kormiii
NOKyMeHTIB popmary A4 Ta
MEHIIOTO pO3Mipy (B TOMY YHCIIi
ABOCTOPOHHIH JpyK)
Konirosauus a6o apyk komiit
JOKyMeHTIB popmary A3 Ta
Oibioro posmipy (B TOMY YMCIIi
| IBOCTOPOHHi(f)




[Iponomxenus nonatka 2

1 2

3

4

KonitoBanus a6o apyk komii
JOKYMEHTIB OY/Ib - IKOT0
(bopmaTy, SKIIO B JOKyMEHTaxX
NOpsi/ 3 BIAKPUTOIO iHGOpMaltiero
MICTUTRCS | iHpopMaLis 3
OOMEKEHNM J0CTYIIOM, 1[0
noTpedye 11 BiIOKpEMIIEHHS,
[IPUXOBYBAHHS TOLLO (B TOMY
YHCJIi IBOCTOPOHHIi ApyK)

Burorosnenns undposux xomiii
JIOKYMEHTIB LIISIXOM CKaHYBaHHS

Ycroro j1o0 criiatu

(cyma nporrcom)

KOII.

Bukonagenup:

(nocana) (nianwmce)

(npi3Buine Ta BiacHe iM's)




